






Conference - Rates and Packages

1 January 2012 - 31 December 2012

Lunch and Dinner menus are as per Chef’s choice. All dietary requirements should be arranged prior to the 
conference. Lunch and dinner menus are as per Chef’s choice, unless alternative arrangements are made with 
our catering team. Requests over and above the standard menu prices, including requests for Halaal and Kosher 
catering, warrant an applicable surcharge.

Venue Hire

1 January 2012 - 31 December 2012

•  Menus are not included in the above price.
•  All venues are subject to availability.

Half-day Conference R 280 pp
Includes: Room hire, mineral water / cordials, stationery, arrival tea and 
coffee and one additional tea and coffee break.

Full-day Conference R 385 pp
Includes: Room hire, mineral water / cordials, stationery, two additional 
tea and coffee breaks as well as lunch.

Additional Tea and coffee breaks R 55 pp
Includes: Tea / coffee / pastries

Fully Inclusive Conference Package Price on Request
Includes: Accommodation, dinner, full-day conference. 
This is available on request

DE JONGH ROOM             R 1000
CAMPHOR 1,2 & 3 (Combined)             R 7000
CAMPHOR 1,2 & 3 (Individual) as breakaway venues             R 2500
OAK ROOM             R 1000
BIRCH ROOM             R 3500
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Directions

•  Take Broadway Boulevard off-ramp (R44) 
     marked Exit 43.

•  Turn left at the top of off-ramp.

•  At traffic lights (Lord Charles Hotel) turn 
     right into Main Road.

•  Turn left at the 4th set of traffic lights into 
     Lourensford Road.
 
•  Follow Lourensford Road for approximately 
     4 km.

•  Turn left immediately after the Erinvale Golf 
     Course.
 
•  Turn right into Erinvale Estate Hotel & Spa. 



Vergelegen Estate: 
Wine tasting, cellar tours, homestead 
and library cultural tour.

winetasting@vergelegen.co.za 
021 847 1334, Freda  

A round of golf

Play a round of golf on the Gary 
Player-designed 18-hole golf course, 
renowned throughout the golfi ng 
fraternity both locally and abroad. 

clubhouse@erinvale.com 
021 847 1144

Dynamic Corporate Activities
•  Movie Making   
•  Survivor Team Challenge
•  Frog Derby   
•  Mini Sports
•  Scrabble Matics   
•  Archery
•  Maze Craze – and lots more!

www.corporateactivities.co.za, 086 147 6877
 

TriActive
•  Boere Sport   
•  Archery
•  Drumming   
•  Gladiator Games
•  Murder Mystery   
•  Potjie Cook Off 
•  Treasure Hunt – and lots more! 
www.triactive.co.za, 021 844 0975

A pampering at the spa

Erinvale Estate Spa, situated on the 
hotel property, is operated by the 
Ginkgo Spa and Wellness Group. Spa 
facilities include: four treatment rooms, 
steam room, indoor heated whirlpool, 
outdoor pool, relaxation area and sun 
deck.

spa@erinvale.co.za 
021 847 1682, Josephine 

Lourensford Estate: 
Cheese, chocolate, coff ee and wine tasting, 
cellar tours, picnics, eco-tours, fl y-fi shing and 
Frans Groenewald Art Sudio.

destinations@lourensford.co.za 
021 847 2200, Louine du Toit

Morgenster: 
Olive, olive oil and wine tasting 
and cellar tours.

info@morgenster.co.za  
021 852 1738, Lauren 

Event management companies to assist you – all available on the
Erinvale Estate Hotel & Spa grounds

Team Building at ERINVALE - ‘THE HEART OF THE HELDERBERG’



Conference & Banqueting Agreement

Thank you for booking at the Erinvale Estate Hotel & Spa. We will do our utmost to make your function an 
unequalled success. To assist in the smooth running of the event, we would appreciate you taking the time to fully 
familiarise yourself with our standard Terms and Conditions listed below.

These Terms and Conditions are applicable to all functions held at the Erinvale Estate Hotel & Spa, and are binding on the person making the 
booking (the Host) upon confirmation of the reservation by payment of the specified deposit.

1.  Upon the date of signature hereof the booking shall be considered provisional for a maximum period of 
7 days. If no deposit payment of 50% of the estimated cost is received within this period, the booking will be 
cancelled without further notice. To confirm a booking we require receipt of payment of the aforementioned, 
being a deposit of 50%, of the estimated cost.

2. The contract price will be calculated by multiplying the expected number of guests by the per head charge.
The following additional charges may also be applicable and thus form a part of the contract price:

Banqueting Centre Hire: R7,000
Birch Room Hire: R3,500

The menu price excludes: Flower arrangements, decorations, music (other than background music provided by our 
CD shuttle), beverages (except for Breakfast and Brunch functions where fruit juices are included) and optional 
staff tips.

3.  The balance of the estimated cost, whichever is greatest, is payable in full 30 days prior to the function. You 
will be required to notify the hotel not less than 14 days prior to the function of the anticipated number of guests 
attending. 

4.  The final numbers of the guests attending the function must be given to the hotel 48 hours prior to the 
function. This number may not be reduced by more than 10% of the previously anticipated number. The amount 
payable by the customer shall be calculated on this final number, unless the number of guests attending is more 
than the final advised number.

5.  The hotel has a reasonably priced wine list. Fruit juices, minerals, spirits, wines and beers may never be brought 
in and must always be purchased from the hotel. We do not offer corkage, except for sparkling wine at R40.00 a 
bottle.

6.  The final balance of the amount due, which includes the beverage bill, can only be calculated immediately 
after the function, and must be settled on the same day or night, unless other arrangements have been made.

All function charges are subject to an: 

a) Interest penalty at the prime bank rate plus 2% (two per cent) from the due date of payment until and including 
the actual date of payment, if payment for a function (and/or any other costs) are not paid promptly in terms of 
the booking.    

b) Administrative fee of R225 for additional administrative work caused by such late payment, which charge the 
undersigned acknowledges as fair and reasonable and shall pay on receit of a written request.   



7.  The hotel reserves the right to object to the employment by the customer and guests of any person in 
connection with any function.

8.  The hotel reserves the right to cancel any bookings forthwith and without liability on its part in the event 
of damage or destruction of the allocated rooms by fire or cause, any shortage of labour or food supplies, 
strikes, lockouts or industrial unrest, or any other cause beyond the control of the hotel, which shall prevent it 
from performing its obligations in connection with any booking. Subject to the circumstances, an asserted, but 
reasonable effort, will be made to persist with this booking. 

9.  The Erinvale Estate Hotel & Spa does not take any responsibility for any of the guest’s or host’s belongings 
(including gifts) or for any injury, damage or loss suffered by any persons, and the host accordingly indemnifies the 
hotel against any and all claims arising out of the loss or damage to any such belongings.

In the case of Dinner-Dance functions, the Hotel reserves the right to ask the DJ or Band to lower the music 
volume, should it be loud enough to disturb our other guests. Any music is limited to 12:00 pm at the latest. 

10.  The host is responsible for any loss or damages to the Erinvale Estate Hotel & Spa’s property and shall pay the 
amount due on receipt of a written request. The customer shall not be entitled to assign the booking to any third 
party nor utilize the hotel’s facilities for any other purposes than that stated in the covering letter without the prior 
written approval of Louis Group Hotels, Spas & Vineyards. 

No holes may be drilled into the walls or nails used for draping or other decor (only freestanding). No adhesives 
(i.e. prestic) may be stuck onto the walls.

In the case of a stage being erected in the venue, care must be taken not to damage the flooring (i.e. rubber under 
stage)

11.  The Erinvale Estate Hotel & Spa reserves the right to use the hotel’s other venues for other functions on the 
same day as the host’s function, should space and numbers permit.

12.  The hotel requires an update of your accommodation-booking situation eight weeks prior to the arrival date. 
Please advise in writing if the full room allocation is to be maintained or if rooms may be released due to slow 
uptake on bookings. 30 Days / 4 weeks prior to arrival a preliminary rooming list in alphabetical order is required 
as well as a commitment as to how many rooms must be held for this function. A final rooming list with arrival / 
departure details must be submitted 14 days prior to the arrival date. Any additional bookings from this date must 
be confirmed with our reservations office directly. Should any rooms be cancelled between fourteen and seven 
days prior to the arrival date, a cancellation fee of 50% of the total contracted tariff will apply.

13.  If you should cancel the function and we are able to replace the booking to our satisfaction, the deposit, less 
an administrative charge of R500.00, will be returned to you.  However, if we are unable to replace your booking, 
the entire amount of the deposit will be retained by the hotel as liquidated damages.



I acknowledge my acceptance of the above Terms and Conditions: 

NAME OF CONFERENCE / BANQUET:   

DATE OF CONFERENCE:

NO OF DELEGATES / GUESTS:

VENUE/S BOOKED:

NAME OF SIGNATORIES (Please print):

Person responsible for the account:

NAME & SURNAME:

ID NUMBER:

TEL:        FAX:

CELL:

PHYSICAL ADDRESS:

POSTAL ADDRESS:

EMAIL:

SIGNATURE:       DATE:

BANKING DETAILS: Louis Group Hotels SA
 Standard Bank
 Thibault Square
 ACCOUNT N0:  070650454
 BRANCH NO:      020909

NAME OF CONFERENCE / BANQUET:   NAME OF CONFERENCE / BANQUET:   

TEL:        FAX:TEL:        FAX:TEL:        FAX:TEL:        FAX:

SIGNATURE:       DATE:SIGNATURE:       DATE:SIGNATURE:       DATE:


